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This handbook is the official statement of regulations for North Portland Bible College. 

Each student is responsible for reading and respecting the guidelines and regulations 

stated herein. The information contained in this handbook is accurate as of September, 

2017. The requirements, rules and provisions stated in this handbook and other 

publications of North Portland Bible College are subject to change or modification at any 

time without notice. 
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The North Portland Bible College Student       

Handbook is designed to be a helpful tool to make 

your college life more enjoyable and successful. I 

encourage you to read it carefully, ask questions 

for clarity, and review it occasionally since you are 

responsible to follow the rules and regulations it 

contains. As it becomes necessary, changes will be 

made to the Student Handbook and you will be   

notified of the updates. 

 

There is a considerable amount of guidelines in this 

handbook. It will require a team effort, including 

staff, faculty, and students, to maintain the          

camaraderie and unity modeled by our Lord and 

Savior Jesus Christ. Your wholehearted effort is 

required to maintain a spirit of unity and make your 

studies at NPBC pleasurable. 

 

The registrar and staff are available to serve you in affairs related to student life at North 

Portland Bible College. We welcome your questions and comments, and I am available to 

address your concerns. On behalf of the Board of Directors, Faculty, and Staff, I welcome 

you. 

 

Sincerely,  

 

 

 

 

Dr. Earnestine Cellestine 

President 
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History 
HOW IT BEGAN 

In early 1982 the late Dr. John Garlington invited an interchurch 

group of pastors to meet with him for prayer and planning. The    

concern was to provide college-level biblical studies and ministry 

training to meet the needs of the N/NE Portland community and its 

churches. They believed that God was leading them, and that other 

like-minded believers would participate when they saw what was 

happening.  

 

EARLY LEADERS 

North Portland Bible College was incorporated as a non-profit         

organization in November, 1982. Dr. Garlington was the first       

Chairman of the Board, Rev. Aaron Hamlin, Vice-Chairman; Rev. 

Michael Lindsey, the first Academic Dean and de facto Acting 

President. Beth Nance combined a secretary’s duties with developing 

the NPBC  Library, and Elton Shareif was the first Treasurer. Classes 

opened in September of 1982, and have continued consistently ever 

since. When John Garlington lost his life in an auto accident in 1986 

he was succeeded as Board Chair by the Rev. Aaron Hamlin.  

 

BUILDINGS  

NPBC originally utilized space at Maranatha Church, then at Berean Baptist Church, until it was 

able to rehabilitate two houses and convert them to its use. 

 

The renovation was made possible by the        

services of contractors Dan Quatier and Bill Moe, 

along with Bruce Edman and Hard Hats for Christ, 

local businesses, many volunteers  and            

contributors. In January, 1996, NPBC initiated 

classes in its own building at 4905 N. Vancouver 

Avenue. 
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North Portland Bible College is a community Bible college that is focused on developing 

servant leaders to do Christian ministry in the urban and global context. 
 

North Portland Bible College exists to equip students for lives of transformational Christian 

service and leadership in urban  communities through biblically-based higher education. 
 

The mission involves equipping servant leaders for ministries within and through the 

churches of the community, and servant leaders in the marketplace and the social        

services of the community. 

 

The focus on education in the urban setting is intentional and strategic, driven by the     

location of the college in urban Portland. 

 

The teaching/learning curriculum is affordable, accessible, and culturally relevant to      

significant community needs.  

 

NPBC believes that genuine transformation, whether of individuals or communities, is   

empowered by the truths revealed in God’s Word, the Bible. 
 

Vision Statement 

Mission Statement 

Mission Implications 

Purpose Statement 
At the heart of the purpose of North Portland Bible College, since its beginning, are these 

elements that help to shape its culture: 

• To make Bible college education available to any who wish to study, whether part 

time or full time. 

• To make it possible for anyone in the community who seriously desires to know God’s 

Word better to receive instruction and to be recognized for his/her achievements. 

• To provide Christian training relevant to the needs and ethnic cultures of the urban 

areas of Portland and the world.  

• To provide ongoing professional ministerial training for pastors and licensed ministers 

at minimum cost, and adapted to their schedules. 

• To provide training for all persons involved in Christian education in local churches, 

including Bible class/Sunday school teachers, superintendents, youth workers, and 

other staff. 

• To promote training in evangelism and discipleship, thereby supplementing the efforts 

of local churches to involve their membership in effective outreach in the urban area, 

as well as in local, national, and international missions. 
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We believe the Bible to be the inspired, the only infallible, authoritative Word of God. 

 

We believe there is one God, eternally existent in three persons: Father, Son, and Holy 

Spirit. 

 

We believe in the deity of our Lord Jesus Christ, in His virgin birth, in His sinless life, in 

His miracles, in His vicarious and atoning death through His shed blood, in His   bodily 

resurrection, in His ascension to the right hand of the Father, and in His personal return in 

power and glory. 

 

We believe that regeneration by the Holy Spirit is absolutely essential, and that a person 

receives salvation by faith and repentance, as an undeserved gift from God. 

 

We believe in the ministry of the Holy Spirit as the third Person of the Trinity, by whose 

indwelling the Christian is enabled to live a godly life and is empowered to witness of 

Christ to all humanity. 

 

We believe in the resurrection of both the saved and the lost; they that are saved unto the 

resurrection of life, and they that are lost unto the resurrection of damnation. 

 

We believe that Satan exists as a personal being, the enemy of God and of all    right-

eousness, who was defeated by Jesus Christ at Calvary and is under sentence to   the 

Lake of Fire. 

 

We believe in the spiritual unity of all believers in our Lord Jesus Christ, a unity  that 

transcends all barriers of race, gender, and economic class. 

 

We believe that the local church is a primary instrument of Christ’s work in the world. 

Statement of Faith 
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State Certification 
North Portland Bible College is a non-profit corporation authorized by the State of Oregon 

to offer and confer the academic degree of Associate in Christian Ministry. NPBC is also 

an “affiliate” member of The Association of Biblical Higher Education to network with other 

affiliates to strengthen its position for accreditation. NPBC has articulation agreements 

with Multnomah University and Warner Pacific College for transferring credits to a four 

year degree program. 

 

This school is a non-profit 501c(3) corporation authorized by the State of Oregon to offer 

and confer the academic degree described herein, following a determination that state   

academic standards will be satisfied under OAR 583-030. Inquiries concerning the    

standards or school compliance may be directed to the Office of Degree Authorization,  

775 Court Street NE, Salem, Oregon  97301. 
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Application 

1. New students complete the Application for Admission form and submit it to the    

admission office with a non-refundable application fee. An online application form is 

available from our website: http://npbc.education  

2. New students sign a release form for the college to obtain their high school diploma 

or GED information. 

3. Audit-only Students need to complete an Applications, but those students may be 

exempted from Reading/Writing Placements tests and possibly other requirements. 

4. Returning students do not need to complete a new application or pay the             

application fee, but should update their contact information with the admission    

office. 

 

Reading/Writing Placement Test 

1. All students will be required to take a reading/writing placement test in order to    

determine their skill level in reading and writing, except for non-credit courses,  

Audit-only students, and possibly Early Admission Students. 

2. Information about testing may be obtained from the college office. 

3. Under certain conditions, a student may be granted a test waiver. 

4. Test results older than five years may not be valid. 

 

High School Diploma or GED 

1. High school diploma or GED is required for admission. Early Admission programs 

may exempt certain students from this requirement. 

2. A signed release form is required by the College to obtain a diploma or GED. 

 

Transfer of College Credits 

1. An official copy of your college transcript must be sent directly to North Portland  

Bible College by the school(s) attended. 

2. Transcripts that do not come directly from the school will not be accepted. 

 

Student Advising 

1. Make an appointment a the student advisor to plan your program, course schedule, 

and to answer your questions. 

2. It will be helpful for the student advisor to have your placement test results, as well 

as any high school and college transcripts prior to meeting. 

 

Register for Classes 

1. Your Student Adviser will work with you to register for classes your first term.  

2. Returning students will use the online registration tool provided on the college  

website. 

Admission Policies 
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Tuition and Fee Schedule 

Tuition: The tuition rate is $95 per credit hour. Auditing students (no credit or grade) are 

charged the same fee. Most classes earn 3 credit hours, so the projected cost per class is 

$285. 

 

Fees: 

Application Fee for new students: $25 (non refundable) 

Late Registration Fee: $10 (after ‘open registration’ period closes for term, usually the 

week before class) 

Late Payment Fee: $5 (per week of contract) 

Financial Assistance Processing Fee: $7.50 (per application) 

Returned Bank Item Fee: $15 

Associate of Christian Ministry Degree Processing Fee: $15 

Certificate Fee: $10 (maximum) 

Graduation Fee: $25 (maximum) 

Technology Fee: $10.50 (per term, price may increase) 

 

Methods of Tuition Payment 

Tuition fees are due at the first class session; however, when necessary, a student may 

pay one third ($95) upon enrollment for first class, and the rest by a planned, written     

agreement with the registrar at the time of enrollment. 

 

All payments must be made in U.S. dollars by cashier’s check, money order, credit or  

debit cards (online, onsite or by telephone), or personal check, drawn on a U.S. bank and 

made payable to North Portland Bible College. 

 

Projected Expenses 

Projected  Expenses for ACM Degree Program: Tuition: 90 credit hours at $95 per credit 

hour equals $8550. Total cost of books for 15 classes is approximately $1,000. Total    

projected cost, not including fees, is $9550. 

 

North Portland Bible College reserves the right to make changes in fees, course           

programs, and all administrative structures described in our catalog and elsewhere      

without prior notice. 

 

Returned Check Policy  

Checks returned for non-payment will carry a penalty surcharge that will be billed to the 

student’s account along with the amount of the check. The amount of the surcharge is 

subject to change depending on bank policy.  

 

Finances 
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Non-refundable Fees: the $15 ACM application and evaluation fee, new student             

application fee of $25 and the incidental fees. Other expenses students may incur will    

be for such things as textbooks and photocopying. 

 

All fees must be paid in full before a certificate or degree is granted, or before the release 

of transcripts or grades. 

 

Withdrawal/Refund Policy  

All withdrawal and/or refund requests must be in writing. The date of withdrawal is the 

date that the signed request is received in the NPBC office. 

Summer schedule: A compressed refund schedule, no refund after the 5th session of 

class.  

     First week of class  100%  

     Second week of class  90% 

     Third week of class  80% 

     Fourth week of class  50% 

     Fifth week of class  25% 

     After the fifth week  0% 

 

Bookstore  

NPBC does not maintain a bookstore. Students are encouraged to purchase books 

through Amazon utilizing the Amazon Smile program. Simply navigate to 

www.smile.amazon.com, and select North Portland Bible College as your chosen non-

NPBC has no access to public financial aid.  Some scholarship aid is provided through: 

 

• The Ed Kent Scholarship Fund 

• The Beth Nance Scholarship Fund 

• The Dr. Joshua Douglas Phillips Scholarship Fund 

• Private donors when available 

 

Usually scholarships are granted to applicants who have demonstrated their ability and 

commitment to do the work.   Applications should be submitted ninety days before the 

start of the term for which they are desired. See the Student Advisor for assistance.  

 

Any student receiving financial assistance must complete three hours of community ser-

vice at the college, per term, in order to continue to receive aid. Projects and times can be 

arranged with the  administrative assistant. 

 

Financial Aid and Scholarships 
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Criteria considered in determining qualification for the scholarships are: Christian            

experience, worthy personal character,  serious educational goals, academic competence, 

identification and involvement in a local church, a calling to some form of ministry, and    

financial need. 

 

These scholarships apply to tuition only. A full-scholarship may cover the whole tuition for 

a course. Partial-scholarships may cover a portion of the tuition for a course. For partial-

scholarships, students are required to pay one-third of their tuition for each course before 

scholarship funds can be applied to the balance. If a student is taking multiple courses 

and has a mix of full-scholarship with partial/none, the student is required to pay one-third 

of their tuition for the non-full-scholarship courses before scholarship funds can be ap-

plied. Applicants can obtain forms from the business office and submit or mail them to the 

Scholarship Committee at North Portland Bible College for approval. 

 

The Ed Kent Scholarship Fund  

Established in April 2000, in memory of Ed Kent, formerly the Chair of the NPBC Board of 

Directors. Ed Kent was committed to making a Bible college education possible for      

qualified persons, despite any possible financial limitations. The Scholarship Fund         

resources have been given in his memory to make his dream come true.  

 

The Beth Nance Scholarship 

This scholarship fund was established in February of 2005 by the Board of Directors in 

honor of Beth Nance’s retirement from NPBC. She was one of the original founders of the 

college, and served in various positions, including Interim Academic Dean, Librarian,  

Special Assistant to the President, and as a member of the Board of Directors.  

 

The Dr. Joshua Philips Scholarship Fund 

Dr. Joshua Phillips was the pastor of Maranatha Church of God, which provided space for 

NPBC’s first campus. When he passed away, the Mitchell-Phillips family established this   

scholarship fund to honor his years of service to the community of Portland and to his   

outreach nationally and internationally. 

 

The General Scholarship Fund 

Donations from various donors allow for North Portland Bible College to assist students 

with the General Scholarship funds. These donations may be from various donors. The 

donations to this fund may vary, sometimes limited to single or irregularly timed donations, 

or of different sizes, etc. 
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The Beth Nance Library provides resources for Biblical study to students of North Portland 

Bible College, as well as the surrounding community. Attached to the library is a computer 

lab, equipped with Microsoft Office, Accordance Bible Software, and access to the internet.  

 

The library is accessible to students on the ground floor of the Vancouver building, but 

much of the library stacks are housed in the basement of the Gantenbein building as well.  

 

The college library has been developed primarily to serve the academic needs of students 

and faculty, however, it may extend library privileges to community pastors and other 

borrowers who register for a library card and are approved, allowing access. 

 

The library is open during office hours, and in the evenings whenever classes are in       

session. Occasionally, a course must meet in the computer lab. During these evenings,   

the computer lab is closed, but the library will remain open. 

 

Partnerships: 

North Portland Bible College has an agreement in place allowing our students to make use 

of the Multnomah University Library. NPBC students will need to show the librarian at 

Multnomah a current NPBC student ID card to utilize their facilities. Students can contact 

the college office for more information. 

 

Library Fines: 

Library fines are accrued at a rate of $0.25 per day. They can be paid through in person at 

the college office, or on the website. If you are unsure how much you owe, please contact 

the library or office staff to verify before paying.  

The Beth Nance Library 
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Evaluation of Course Work 

Students must maintain a minimum accumulated 2.0 GPA for the ACM Program and for 

certificate work. The student’s work is evaluated each quarter according to the following 

scale: 

 

 Letter Grade   Percentage  GPA 

 A+  97.00 %  4.00 

 A  94.00 %   4.00 

 A-  90.00 %   3.70 

 B+  87.00 %   3.30 

 B  84.00 %   3.00 

 B- 80.00 %   2.70 

 C+  77.00 %   2.30 

 C  74.00 %   2.00 

 C-  70.00 %   1.70 

 D+  67.00 %   1.30 

 D  64.00 %   1.00 

 D-  60.00 %   0.70 

 F  00.00 %   0.00 

 Inc  A temporary extension 

 Au Taken for no credit 

 W Withdrawn 

 

Courses with grades of “D” and “F” may be repeated for a higher grade. A grade of   

Courses may be audited, but not in the degree or certificate programs. The grade of 

“incomplete” is temporary and must have the approval of the instructor. If the course is   

not completed within 90 days, the “incomplete” grade changes to an “F”. 

 

Academic Probation and Suspension 
North Portland Bible College uses the following rules for    determining probation and 
suspension: 
• Students enrolled in the associate degree or certificate program must achieve 

satisfactory academic progress, which means that each term a student  must earn a    
minimum quarterly 2.0 Grade Point Average (GPA) 

• Applying for Incomplete Grade Status two terms in a one year period can result in 
academic probation 

• The Mid-Term Status Report (5th week of class) is completed for all students by their 
instructors and submitted to the academic advisor for follow-up with students and/or 
instructors where appropriate.   

• If Mid-Term Status Reports reveal concerns with attendance, class participation and 
preparation, or scores on tests and quizzes, students are offered assistance by faculty, 
registrar, or a volunteer tutor. This process is ongoing throughout the academic school 

Academic Policies 
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year.  
• Academic advisor randomly reviews students’ writing assignments for improvement in 

communication skills.   
• At the end of first term and the academic progress is not satisfactory, students will be 

notified and offered assistance to prevent a recurring of the problem.  
• At the end of the second term and unsatisfactory academic progress continues, 

students will be notified that they have been placed on academic probationary status. 
They will not be allowed to register without the permission of an academic advisor. A 
limitation could be placed on the number of classes taken. 

• At the end of the third consecutive term of unsatisfactory academic progress and a lack 
of response to progress intervention, student will be notified that they are  suspended 
from taking credit courses for one year, however, students can audit courses within 
that timeframe. 

• Students may appeal suspension decisions or petition for re-admission in writing to the 
academic advisor through the business office. 

• Eligibility for re-admission after suspension, student must show evidence of changes in 
circumstances that demonstrate that he or she will succeed in the academic programs.   

 
Class Attendance 

Students are required to attend and participate in classroom activities. Students are       

expected to attend at least eight of the ten scheduled classes for completion of a course   

of study. It is the student’s responsibility to make arrangements with instructors for      

completing class-work and meeting attendance requirements. 

 

Transcript of Records 

Official transcripts are sent only  at the written request of the student. A $5 fee will be 

charged for each transcript sent. No transcript of official documents indicating the         

completion of course or degrees will be issued to anyone who has failed to meet all       

financial obligations to the college.  

 

Transfer Credits 

Students who desire credits from previous academic work transferred toward NPBC’s 

ACM. Program candidates must submit official transcripts within 90 days following 

enrollment. Copies of transcripts may be submitted to the Academic Office for preliminary 

evaluation. A maximum of 45 transferred credit hours may count towards the Associate in 

Christian Ministry. Transfer credits must be a grade of ‘C’ or better. 

 

Transfer of credits to other schools, always at the discretion of the receiving school,     

generally depends on comparability of curricula and may depend on comparability of                 

accreditation. If you earned less than a C in any one course, the academic credit will not 

transfer. An equivalent course will have to be taken as a replacement. 

 

Graduation with Honors 

A minimum of 45 credit hours must be earned at NPBC for a student to qualify for        
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graduation with honors. The appropriate GPA’s for honors at graduation are as follows: 

 

With high honors 4.00 to 3.86 

With honors  3.85 to 3.75 

With distinction  3.74 to 3.50 

 

Honors for graduation will be determined only by the GPA earned at NPBC. 

 

Student Access to Academic Records 

A student may obtain access to their academic records by making application to the       

registrar. The academic petition form is available in the business office. The College is 

required to grant the request within 45 days. The registrar will contact the student and   

invite him/her to inspect them. 

 

A student  will ordinarily not be provided with copies of any part of their academic record 

other than their transcript, unless the inability to obtain copies would effectively prevent 

them from exercising their right to inspect and review their education records. In cases 

where copies will be provided, a fee may be charged at a rate not to exceed $.10 per 

page. 

 

Upon  written  request by a student, the College will release information from the student’s 

educational records to third parties. The student must make a written request for such    

release to the registrar. The College may impose a charge for  student’s academic records 

in connection with such release. 

 

The College may release academic information without consent of the student in         

compliance with a judicial order or pursuant to any lawfully issued subpoena. As a general 

policy, before any information is so released the  College will first notify the student at the 

student’s most recent address as shown in school records. However, in compliance with 

the Act, some  judicial orders and subpoenas issued for law enforcement purposes may 

specify that the College cannot disclose to any person the existence or contents of the   

order or subpoena or the information furnished in compliance with it.  

 

Grievances and Appeals 

It is the policy of North Portland Bible College to keep communication open between     

students, faculty and staff to resolve any conflicts. Please consult the Student Handbook 

(this book) for guidelines in handling your concerns.  Academic Petitions must be 

submitted within 90 days of the end of the corresponding term for which the Academic 

Petition regards. 

 

Disabilities 

North Portland Bible College seeks to serve our students. If you have a disability that will 
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affect your studies at North Portland Bible College, please contact our Disability Officer, or 

our Director of Admissions to discuss your disability. North Portland Bible College will 

attempt to make reasonable accommodations for documented disabilities. 

 

Registration 

All students are expected to self-register on the days designated during the open 

registration time. Open Registration generally is a month before a term starts to the 

Thursday before the start of the term. Specific instructions for registration and the course 

offerings are distributed to each student before the beginning of each term. Registration 

may happened through the College’s electronic S.I.S. software/website, or by a paper 

form submitted to the NPBC Office. 

 

Students officially registered are eligible to attend courses only when financial obligations 

have been satisfied with the Business Office. Registration for a course means the student 

is willing and able to meet the financial obligation to pay for the course. Registration 

becomes official when the College or the College’s electronic software notifies the student 

that they have been successfully registered for the course. After the close of Open 

Registration, it is possible to late register for a course. There may be a late registration 

fee, and enrollment may depend on the instructor. 

 

Registering for a course 

Students may register for a course up to the first day of instruction for the course. Adding 

a course after the first day requires consultation and permission from the student’s 

Academic Advisor and the instructor teaching the course. Students are required to make 

up any course work missed due to late enrollment.  

 

Withdrawal from a course 

Students may withdraw (or drop) a course at any time into the term up until the end of the 

fifth week of class. The refund commensurate with the withdrawal depends on the time of 

the withdrawal in the term/course’s schedule (see the  Withdrawal/Refund Policy  in the 

‘Finances’ section of this handbook). Withdrawing before or during the fifth week of class 

will result in the student receiving a withdrawal mark (W) on their academic record. After 

the fifth week of class, the student may withdraw, but will receive the overall grade earned 

for the total course. There is a published Withdrawl/Refund request form available on the 

student resources are of the website or the NPBC office. Withdrawal forms are to be 

submitted to the NPBC office, by paper or fax. The official date of the withdrawal notice is 

when it is received and notated by the NPBC office, during normal work hours. Any 

exception to this policy requires written approval from the registrar. 

 

Medical/Compassionate Withdrawal   

A student meeting criteria for medical/compassionate withdrawal may withdraw anytime 

during the course, however any refund will be in accordance with the Withdrawal/Refund 
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Policy in the ‘Finances’ section of this handbook. There is a published form available for 

requesting a Medical/Compassionate Withdrawal. Medical/Compassionate withdrawal 

requests may require accompanying documentation for approval. Students granted 

Medical/Compassionate Withdrawal by the Academic Affairs Committee will receive a ‘W’ 

for the corresponding course. Medical/Compassionate withdrawal may be requested up to 

90 days after the end of the corresponding course’s term. 

 

Incomplete Status 

Required to be submitted to the NPBC business office, or registrar, by the last day of the 

corresponding term. Needs to be signed by the instructor before submission to the NPBC 

office/registrar. The student has 90 days from the end of the term to complete his work. A 

student in the 90 days provided by the incomplete may not seek a withdrawal from the 

course (excepting a Medical/Compassionate withdrawal), they will be granted the grade 

they have earned at expiration of the incomplete extension time period. If a student does 

not finish the course by the end of incomplete extension, they will recieve the grade 

earned for the total course. If a student has received 2 semesters in a year period (4 

contiguous terms) of incompletes, they will automatically be put on academic probation. 

 

Independent Study  

North Portland Bible College’s certificates and degrees are designed to be accomplished 

in a classroom setting. However, some courses are offered as Independent Study.  

Independent Study courses are categorized as such on the course offerings handout.  If a 

student has a need to accomplish courses via independent study that are outside of the 

ones listed on the course offerings, it is the student’s responsibility to contact the college, 

so that arrangements can be attempted in a timely manner.  The college may or may not 

be able to accommodate student’s needs. 

 

North Portland Bible College provides its students the opportunity to take courses in the 

classroom or through independent study. The following guidelines are applicable for 

independent studies, but they do not supersede regular admission and academic policies 

and procedures as stated in the Academic Catalog. 

 

The guidelines for Independent Study are as follows: 

 

1. Requests for an Independent Study require the student to submit an 

Independent Study Request. This must be approved and signed by the student’s 

advisor and submitted to the registrar. Requests should be submitted and approved 

at least two weeks prior to the beginning of the term. If the course is not usually 

offered via Independent study, more time may be required to arrange for faculty 

and course creation. 

2. Attendance at orientation, mid-term exam, and the final exam are required. If 

applicable for the course, these may be substituted with appropriate activities and 
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resources in the online classroom. 

3. Documentation of weekly reading assignments is required through a reading log. 

4. Online discussion questions are designed to guide the student’s reading help to 

take the place of in-class discussion. Three to five questions per week are required. 

Responses should reflect thoughtful consideration of the reading and lecture 

material. If multiple students take the course at the same time, respectful interaction 

between students is encouraged. 

5. Term paper must be 5-10 pages. Please follow NPBC guidelines for submitting 

written work. 

6. A cover sheet is require for each weekly assignment and term paper. 

7. All assignments, including term papers and discussion questions, are to be 

completed and turned in online through the online classroom (unless otherwise 

noted in the syllabus).  

8. The instructor is available for consultation through the online classroom.  

 

Student IT Policy 

Student are expected to abide by the published North Portland Bible College Information 

Technology policy. Students who violate the North Portland Bible College Information 

Technology policy, or who are not enrolled, or are under Academic Probation, or have 

unmet financial obligations to the College may have their student account(s) deactivated or 

terminated. Students not enrolled for 4 terms (1 year) will automatically have their electronic 

accounts deactivated and will have to reapply for re-activation. 

 

Campus Alerts 

North Portland Bible College seeks to create a safe and secure location for our students to 

learn.  To that end, we have setup a campus alert system that allows for students to 

subscribe to notifications about the campus.  These notifications may be emergency, 

weather, or other news.  You can signup for the campus alerts at the North Portland Bible 

College website. 
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2017-2018 Academic Year 

Fall Term  9/25/2017 to 12/8/2017 

Winter Term  1/8/2018 to 3/23/2018 

Spring Term  4/2/2018 to 6/15/2018 

Honors and Commencement 6/22/2018 

Summer Term   7/9/2018 to 8/10/2018 

 

2018-2019 Academic Year 

Fall Term   10/1/201 to 12/14/2018 

Winter Term  1/7/2019 to 3/22/2019 

Spring Term  4/1/2019 to 6/14/2019 

Honors and Commencement 6/21/2019 

Summer Term   7/8/2019 to 8/9/2019 

 

2019-2020 Academic Year 

Fall Term   9/30/2019 to 12/13/2019 

Winter Term  1/6/2020 to 3/20/2020 

Spring Term  3/30/2020 to 6/12/2020 

Honors and Commencement  6/19/2020 

Summer Term   7/6/2020 to 8/7/2020 

 

Holidays Observed 

New Year’s Eve 

New Year’s Day 

Dr. Martin Luther King, Jr.’s Birthday 

Memorial Day 

Independence Day 

Labor Day 

Thanksgiving Day 

Day after Thanksgiving 

Christmas Eve 

Christmas Day 

Calendar and Special Events 
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Student Rights and Responsibilities 
In any relationship, there are responsibilities and benefits. At North Portland Bible College, 

we agree to provide students with quality education in every class. NPBC also offers stu-

dents the opportunity to pursue God’s calling on his/her life by pursuing a strong biblical 

foundation through personal enrichment, certificate programs, and/or the Associate of 

Christian Ministry Degree. The college provides a multi-ethnic and multi-denominational 

environment, which provides a foundation for racial and religious conciliation and positive 

cross-cultural relationships. 

  

Students are to present their needs to God, trusting that He will provide. Students have 

the responsibility to attend classes faithfully and to do the best work possible. They have 

the responsibility to observe campus rules and regulations and to help maintain appropri-

ate conditions in the classroom, on campus, and in the community. A student’s registration 

obligates him/her to comply with the policies and regulations of the college. If a student 

does not observe these rules, NPBC will restrict a student’s admission to or registration 

with the College and will withhold degrees and academic transcripts as prescribed by the 

College. North Portland Bible College is granted the right by law to adopt such rules as is 

deemed necessary to govern its operations.  

      

Student Standards of Conduct 
North Portland Bible College (NPBC) programs are designed to serve Christians in many 

occupations who desire to know the Lord and His Word better, thereby strengthening the 

moral and spiritual character of the global community and expanding the Kingdom of God 

on earth as in heaven.  

 

NPBC desires to honor and respect the moral and ecclesiastical tradition of the churches 

who entrust students to us for education. However, NPBC reserves the right to dismiss 

any student who, in its judgment, does not conform to the stated policies and programs in 

the College Catalog and Student Handbook. Students are expected to exhibit personal 

integrity, a desire for moral spiritual maturity, and mutual accountability. Scriptures and a 

commitment to its authority regarding all matters of Christian faith and living guide the  

ethical standards of NPBC.  

 

The standards of conduct outlined below are not presented as an exhaustive list and each 

one should be interpreted broadly in the context of the highest Christian standards of  

honesty, ethics, and morality. NPBC reserves the right at any time to create additional 

standards of conduct, or modify existing ones, as needs may dictate. The standards of 

conduct are: 
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• Academic Freedom 

• Academic Integrity  

• Standard of Dress 

• Non-Discrimination   

• Sexual Harassment  

• Respect for Others  

• Respect for Personal Property 

• Respect for and Use of NPBC Classrooms & Facilities  

• Substance Abuse  

• Firearms and Weapons 

• Right of Grievance  

• Visitors on Campus 

 

The standards and policies of the College apply to every student, whether part-time or   

full-time. It is expected that the standards of student conduct will be observed for the     

duration of the time that one is a student at the NPBC. 

 

Academic Freedom 

Students are not required to sign the Statement of Faith and are free to take reasoned  

exception to the data or view offered by the College.  In their public expressions, students 

and student organizations should make clear that they speak only for themselves.  

 

Faculty members are responsible for safeguarding the academic freedom of their students 

to learn by encouraging free inquiry into controversial issues, presenting alternative     

viewpoints, and reframing from undue influence.  

 

Academic Integrity 

The standard of academic integrity relies upon honesty and is the responsibility of both 

students and faculty members. NPBC faculty members have the right and obligation to set 

and clarify academic requirements for the work of students. It is the personal responsibility 

of the student to present their own work in reports, papers, projects, or examinations.   

Students and faculty have a collective responsibility to uphold the spirit and letter of       

academic integrity.  Conduct regarded as violating academic integrity includes: 

 

• In an examination, copying from the examination paper of another student  

• Allowing one’s own examination paper to be copied by another student 

• Reading a copy of an examination prior to the examination without the consent 

of the instructor 

• Giving and receiving non-permitted assistance on a take home examination or 

the submission of the same work product in more than one course without the 

expressed permission of the instructor(s) 

• Plagiarism, stealing the ideas or words of another, whether another student, a 
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published source, or an Internet source-without documentation, and passing it 

off as your own on a paper or portion of a paper, project or other academic    

assignment. 

• Illegal use or removal of library materials (taking materials from the library with-

out checking them out properly; destroying or defacing library materials) 

 

Charges of academic integrity shall be handled according to procedures for processing 

grievances. The consequences of Plagiarism and/or violating Academic Integrity could  

include, but not be limited to: 

 

• Redoing the assignment 

• Failing the assignment 

• Receiving a reduced grade for the course 

• Failing the course with a grade of FX (noted on transcript that student failed due 

to academic dishonesty and student unable to graduate until removed by      

mediation) 

• Suspension and/or expulsion 

 

Standard of Dress 

“Since we have these promises, dear friends, let us purify ourselves from everything that 

contaminates body and spirit, perfecting holiness out of reverence for God.” (2 Corinthians 

7:1)  

 

The clothing we wear often expresses our personality or individual tastes. Attire in the 

classroom and other public areas of the college should be modest, neat, and clean.   

Clothing should not promote activities, attitudes, or products that are inconsistent with   

biblical lifestyle.  As believers we must be concerned about the inner attractiveness of a 

Christ-like spirit. Our hope is that choices made by students in their attire will reflect the 

true nature of their heart. 

 

Non-discrimination 

NPBC does not discriminate on the basis of race, age, color, religion, national origin,   

gender disability, or veteran status in the administration of its educational policies,         

admissions policies, scholarship programs, or any other school-administered program. 

NPBC admits qualified men and women to all privileges, programs, and activities generally 

accorded or made available to students at the College. Based on NPBC’s mission to train 

and equip student for Christian ministry, admitted students are expected to follow the 

Standards of Conduct of the School. 

 

Sexual Harassment 

 North Portland Bible College is strongly opposed to sexual harassment and such behavior 

is prohibited both by the policy of the college and by law (cf. Title VII of the Civil Rights 
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Act, 1964; Title IX of the Educational Amendments, 1972). All forms of sexual harassment 

or abuse, whether verbal or physical, are inconsistent with biblical standards of respect for 

one another as people created in the image of God.  NPBC fully enforces the standards of 

the college as well as the governmental laws regarding sexual harassment. 

 

A student who has a complaint of sexual harassment at North Portland Bible College by 

anyone should first clearly inform the harasser that his/her behavior is offensive or         

unwelcome and request that the behavior stop. If the behavior continues, the student must 

immediately bring the matter to the attention of the Interim President. If the investigation 

supports charges of sexual harassment, disciplinary action against the alleged harasser 

will take place and may include termination. If the investigation reveals that the charges 

were brought falsely and with malicious intent, the charging party may be subject to      

disciplinary action, including termination. If a student is dissatisfied with management’s   

response, he/she may petition the Board of Directors. 

 

 

Respect for Others 

Students are encouraged to have an attitude that respects the ideas and feelings of other 

students and their instructors, and seeks to present no offense to anyone.   

 

“Do nothing out of selfish ambition or vain conceit, but in humility consider others better 

than yourselves. Each of you should look not only to your own interests, but also to the 

interests of others.” (Philippians 2:3-4)  

 

Respect of Personal Property 

We should use our possessions wisely and respect the possessions of others by using 

them only with permission and with great care. 

 

NPBC cannot assume responsibility for loss due to theft of money, valuables, or personal 

property left in classrooms or public areas. College insurance does not cover the property 

of students for loss by fire, theft, or other natural disasters. 

 

Respect For and Use of NPBC Classrooms/Facilities 

The use and upkeep of the facilities at North Portland Bible College are the result of the 

faithful and often sacrificial giving of our donors, students, faculty, and staff. All persons 

are expected to take personal interest in the care of buildings, equipment, and furnishings 

on the campus. Students will not destroy or vandalize school property, and will take       

personal responsibility for any accidental damage by reporting it to the appropriate person 

as soon as possible.  
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Food and non-alcoholic beverages in closed containers are permitted in campus         

classrooms with the expectation that those bringing in those items clean up and dispose  

of them at the end of class.  

 

Classrooms and facilities at NPBC are provided primarily for instructional purposes and 

approved campus events. Classrooms may be used for study and meetings when they are 

not scheduled for classes and with the proper approval. 

 

There are computers available for use by students located in the Vancouver Building.    

Students must check in at the office prior to using the computers. Students are able to use 

these computers during regular business hours.  

 

North Portland Bible College is considered an adult evening school and children are not 

allowed in the classrooms or to be left unattended in other areas of the school and      

property.  

 

Substance Abuse  

NPBC is a drug free campus and prohibits the possession, use, or distribution of illicit 

drugs and alcohol by students, faculty, and staff on its property or as part of any college 

activity. Anyone who violates such prohibition will be terminated and/or expelled from the 

college with one day’s notice.  

 

NPBC does not provide drug counseling for its students, faculty, or staff.   

 

Firearms and Weapons 

Except for policemen, law enforcement officers, and military personnel on active or        

reserve duty, it is not permissible to possess or carry a firearm of any kind on NPBC   

campus. Weapons of any kind (even “toys” which resemble weapons) are not permitted  

on-campus property (including, but not limited to, knives, fireworks/explosives, stun guns, 

air-soft/paintball guns, flammable liquids, etc.) This regulation also includes malicious use 

of any instrument capable of inflicting bodily harm to any person. Anyone who violates 

such prohibition will be terminated and/or expelled from the college immediately. 

 

Possession of a gun or weapon should be reported immediately to a staff member. 

 

Right of Grievance 

If a dispute involving an academic issue occurs or a conflict arises between a student and 

faculty member that cannot be resolved, the student may complete an academic petition 

form and submit it to the Academic Affairs Committee. The committee will respond to  

complaints within a two week time frame. If a student is not in agreement with the Aca-

demic Affairs Committee’s decision they may appeal the decision to the President and/or 

Board of Directors who will make a final decision concerning the matter. 
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Visitors on Campus 

All visitors should check in at office. Check-in may require providing identification and 

signing our guest register. Adult visitors in the classroom are to be pre-approved by the 

instructor ahead of class and must sign in with the Administrative Assistant before class.  
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Guidelines for Submitting Written Work 
• NPBC uses the MLA (Modern Language Association) guidelines for documenting 

sources cited in work and listing sources used in the bibliography. 

 

• All papers must be typed unless an exception is approved by instructor and registrar. 

 

• Submitted work is to have a cover page (see example), be typed in 12-point font,   

double spaced, and have one inch margins on top, bottom, and sides. 

 

• Paragraphs are to be indented by a tab or five spaces. Blocks of quotations are to be 

indented ten spaces. Since the paper is double-spaced, no additional spaces are   

necessary between paragraphs. 

 

• Beginning with page two, each page is to be numbered in the upper right corner of the 

page along with the student’s last name.   

 

• When borrowing from another source —either a direct quote or main idea—use the 

parenthetical method. The author and page or date of publication will be placed in    

parenthesis after the material is used.  Footnotes are not consistent with the MLA    

format.  All references used in the text will also be referenced in the Works Cited   

page (Bibliography). 

 

• The first time a Bible passage is quoted or referenced, include the translation of the 

Bible along with the reference in parenthesis. (NIV, Gen. 1)  If you continue to use the 

same version of the Bible, only the reference has to be cited (Gen. 2).  If another  

translation is used, be sure to add the name of the translation at the beginning of the 

reference. 

 

• The last page will be the Works Cited (or Bibliography) page and have the                

bibliographical information in MLA format. The works are to be sorted alphabetically  

by the author’s last name. For works without authors, place at top of the page in       

alphabetical order by the first word of the book. 

 

• For any formatting questions not covered here, the student should see the most recent 

edition of the MLA handbook, The Curious Researcher by Bruce Balenger, or visit the 

Purdue University Online Writing Lab, which provides a comprehensive overview of the 

MLA format: http://owl.english.purdue.edu/owl/resource/747/01/  
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Cover Sheet for Submitting Work  (Sample Title Page) 

 

 

North Portland Bible College  

 

 

 

 

 

 

 

 

 

 

 

 

 

Title of Paper 

 

 

By 

 

 

Name of Student 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Name of Class 

Name of Instructor 

Date of Submission 
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Last name/page number 

Title of Paper 

 After the title page, the first page of the paper is to have the title of the paper at the top.   

After two spaces, the paper must start using double spaces and having the beginning of the para-

graph indented by five spaces, or a tab.  On the following pages, the last name of the student with 

the page number is to appear in the upper right hand corner of the page.  This is helpful in the event 

that the paper comes apart with other student papers after being submitted.  When a source is used, 

rather than using footnotes, the MLA format uses the parenthetical citation (Author Page). 

 The next paragraph will not have any extra spaces – just keep double spaces throughout the 

paper.  Be sure that the margins are one inch on the top, bottom, and both sides.  The first time a 

reference is made to a Bible passage in the paper, be sure to include the version of the Bible used 

(NASB, Gen. 1-3).  If you continue to use the same Bible version, every other citation just has the 

book, chapter, and verses (Gen. 2:5-7). 
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Works Cited (Sample Bibliography) 

Bible – Books with No Author 

New American Standard Bible, Updated Edition.  La Habra: The Lockman  Foundation, 1997.  

Print. 

 

Book with One Author 

Stern, David H.  Jewish New Testament Commentary. Clarksville: Jewish New Testament        Pub-

lications, Inc., 1992.  Print. 

Books with Two Authors 

Balenger, Bruce, and Michelle Payne. The Curious Reader.  New York: Longman, 2006. Print. 

 

Online Encyclopedia 

"Martin Luther." The Columbia Encyclopedia, Sixth Edition. 2008. Encyclopedia.com,                   

6 September  2010.  

 

Magazine Article 

Oppenheimer, Todd. “The Computer Delusion.” Atlantic Monthly July 1997: 47-60. Print. 

 

(NOTE FOR STUDENT: For formatting of other types of works, see a MLA handbook, The      Cu-

rious Researcher by Bruce Balenger, or visit the Purdue Library online, which provides a    com-

prehensive view of the MLA format: http://owl.english.purdue.edu/owl/resource/747/01/.) 
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